
A GUIDE TO 

EXTERNSHIPS 

UNVEILING THE MYSTERY FOR CURRENT AND FUTURE 

AU.D. STUDENTS ENROLLED IN THREE YEAR 

PROGRAMS 

All audiology programs require that the final year of your studies be devoted 

to an externship experience.  The externship is an amazing experience where 

you gain clinical experience and professional judgment.  When your program 

sends you off to your externship, you are one step closer to the day you 

graduate with your Au.D.   

However, the process of finding and applying to externships can be extremely 

daunting. This process becomes even more daunting when enrolled in a three 

year program. When, where, and how do you apply?  These are all questions 

that we hope to answer in this guide for audiology students.   

 

 

 

For Three Year Programs 



 

 

  

YEAR ONE 
   Create a binder to organize important documents 

Your life will be much easier in the long run if you organize your materials right away.  Having 

these documents on-hand and in an orderly fashion will be important when applying for an 

externship position.  Some of the tabs may not be applicable to you, as some things are dependent 

on your program and/or future externship site.  However, it is always a good idea to be as prepared 

as possible.  We recommend keeping the following tabs within your binder: 

 

1) Academics 

 Unofficial transcripts from all current and former institutions 

2) Clinical Work 

 Clinic grades and hour totals 

3) Background Information 

 Immunization records 

 Background checks 

 CPR/First Aid certification  

4) Certification 

 ABA information 

 Praxis information 

Again, keep in mind that some of these tabs many not apply to you during your first year.  Keep this 

preliminary information in mind as you continue in your program and learn more about the 

externship process. 

   Create a skeleton curriculum vitae (CV) or resume 
Outlining your CV/resume will save you time later.  Gradually fill in your resume as you complete 

different clinical placements and participate in various activities.  Periodically have a professor 

and/or supervisor review your resume as needed.  Check with your university about resume 

workshops and career services to help you draft your resume. 

 

   Talk with your program coordinator/advisor 
Check with your program about the recommended timeline to discuss externships, as all programs 

will vary.  Things to ask include: 

 What is the university’s policy or process for finding externship placements? 

 Who is responsible for finding the placements and making initial contacts? 

 Are you currently in a clinic placement that fits your interests?  

 

   Become a student member of your state’s Academy of Audiology 
This is a great way to get connected with other students as well as local audiologists. 

 

 



 

 

 

 

 

   Browse Externship Opportunities  
 

http://hearcareers.audiology.org/ 

 

As you start to get ideas about your area(s) of interest as well as a desired geographic location, begin 

to search the registry through HearCareers.  Start to get an idea of the types of positions that are 

available. 

 

   Take note of application deadlines and requirements 
Take note of application deadlines and requirements, particularly for positions or locations in which 

you are interested.  This will help you to prepare a timeline for your 2nd year.  Start to think about 

your interests as a future audiologist and what sort of setting you might like to work in. 

 

Make a list of 10 placements that you have interest in learning more about.  Contact those 

placements and get a feel for them.  Note the settings (e.g., hospital, private practice, VA, 

educational).  Ask basic questions about the setting.  How many audiologists are there?  How many 

externs does the site typically take?  What type of patient population does the site see?  What 

services does the site provide for patients? 

 

   Make a list of professional references – supervisors, professors, 

etc.   
Some sites will require letters of recommendation as part of your application materials.  Determine 

who you will ask to write you a recommendation letter.  Provide those individuals with information 

about the sites to which you are applying (this includes addresses and contact information). 

 

   Research the sites to which you’re interested in applying. 
Make an Excel document or table outlining important questions to ask/factors involving each 

position.  Example headings include: 

 Name of the externship site 

 Contact person 

 Location of the externship site 

 Description of the externship site 

 Application deadline 

 Necessary application materials 

 Salary/stipend offered 

 Website URL to the externship site 

 



 

 

YEAR TWO 
 

Start applying! 
Get excited and have fun!  Have confidence in yourself as a student and as a professional.  Make 

sure you pay attention to application deadlines and the necessary application materials for each site. 

 

Consider taking the Praxis Examination 
Some sites require that you complete and pass the Praxis examination prior to beginning your 

externship year.  Check with your sites to plan when you will take the examination. 

Important dates to remember:  

July-September of your first year: research externship programs and have a good idea of the programs you 

wish to apply to.  

October-November of your second year: Apply! Note the due dates of each program you are applying to. 

Some programs have earlier due dates than others, such as in the first few weeks of October. In this case, it 

is a good idea to start your application in August or September.  

For more information visit:  

http://www.audiology.org/education/academia/externshiptimeline/Pages/default.aspx 

 



 

 

 

YEAR THREE 
DURING YOUR EXTERNSHIP… 

  Update your resume and place on HearCareers 
The Academy has a source to provide feedback for resumes.   

Check out the Employment Resources: 

http://www.audiology.org/development/employment/Pages/default.aspx 

 

To access HearCareers visit: 

http://hearcareers.audiology.org 

 

   Document your hours for the licensure/certification that you are 

seeking 
Review the requirements for ABA and/or ASHA certification.  Make sure you have all of the 

documents in line.  Also determine what documents/information that you will need for licensure in 

the state where you want to work.  Research licensure reciprocity with other states to help when 

planning job relocations. 

 

   Organize all documents needed for graduation and meeting hour 

requirements. 
For ABA Certification visit:  

http://www.americanboardofaudiology.org/apply/process.html  

 

For ASHA Certification visit: 

http://www.asha.org/certification/AuDCertification/ 

 

   Arrange to meet with potential employers 
Plan to meet employers at AudiologyNOW! and through HearCareers 

 

   If you haven’t already, become a student member/volunteer with 

your state’s Academy of Audiology 
This is a great way to network with local audiologists and potential future employers. 


